
Lockout Tagout – Do I Need a Written Procedure? 
 
This question is brought up quite often during Lockout Tagout training. Below are 
the requirements that must be met in order not to need a written procedure for 
Lockout. 
 
Each piece of equipment must meet all 8 criteria below or a written 
lockout-tagout procedure is required: 
 
(1) The machine or equipment has no potential for stored or residual 

energy or reaccumulation of stored energy after shut down which 
could endanger employees; 

 
(2) The machine or equipment has a single energy source which can 

be readily identified and isolated; 
 
(3) The isolation and locking out of that energy source will completely 

deenergize and deactivate the machine or equipment; 
 
(4) The machine or equipment is isolated from that energy source and locked out 

during servicing or maintenance; 
 
(5) A single lockout device will achieve a locked-out condition; 
 
(6) The lockout device is under the exclusive control of the authorized employee 

performing the servicing or maintenance; 
 
(7) The servicing or maintenance does not create hazards for other employees;  
 
(8) The employer, in utilizing this exception, has had no accidents involving the 

unexpected activation or reenergization of the machine or equipment during 
servicing or maintenance. 

 
If the job you are about to perform fits the 8 criteria above, then a 
written Lockout Tagout “procedure” is not required. Lockout Tagout 
still needs to be performed though in most cases. An example 
where Lockout Tagout might not be performed is on a piece of 
equipment that its only energy source is an electric cord. If you can 
keep complete control of the cord while servicing the 
equipment a lockout device is not required. To be safe a Lockout 
Tagout device can be placed around the electrical cord plug end 
and locked (see picture). This ensures that no one can energize the 
equipment while you are working on it. 
 

The Redstone Group – Dublin, Ohio 



 

OSHA Training Requirements: Programs listed in bold indicate mandatory written program is required 
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